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Living Memory Request for Funding
The Living Memory project will take place for the full 141 days of the Somme centenary from July 1 to November 18.  Everyone is welcome to join the project and access our free resource pack and website.  In addition, we are providing an expenses scheme to support 141 groups in the UK.  [Individuals can only apply as representatives of a group.] This funding is to support people to do something special and remove financial barriers to participation. 
To be eligible for our funding, your Living Memory project will all include the following elements:
· Visit to local CWGC grave site or memorial 
· At least one event to raise awareness of local CWGC site between the 141-day period of the Somme Centenary 1st July – 18th November 2016 email livingmemory@cwgc.org for suggestions
· Evidence of eligible expenditure (such as receipts)
· Completion of project questionnaire. 
To request funding up to £200 in eligible expenses funding from the Living Memory Project please complete the following information and return to livingmemory@cwgc.org 
You can apply at any time during the period of the project April – November 2016.
You will be notified on the outcome of your request for funding within two weeks.
Please note that this is an expenses scheme. If your application is successful, your costs will be reimbursed on return of an expenses claim form and supporting invoices and receipts. 

Section One – You and your organisation or school
	Name
	

	Name of organisation/ school you represent 
	

	Email Address
	

	Telephone Number
	

	Address 

	

	Website 
	

	Twitter 
	

	Facebook 
	

	Short description of your organisation
Tell us where you are and who is in your group - the project will fund groups representing the full spectrum of the UK population.  If you wouldn’t be able to do this without funding, make sure you tell us.

	

	How did you hear about the Living Memory Project?
	

	Have you visited your local CWGC War Graves before becoming involved in this project?
Don’t worry if you haven’t – we will be supporting groups new to the CWGC’s work as well as local and experienced experts.  If you want advice on where you might base your project email livingmemory@cwgc.org
	

	Have you ever used the CWGC database to research casualty records or find your nearest cemetery?
	

	Are you involved in any other First World War Centenary or local history projects? If so please tell us which projects. 
	


Section Two – Your planned activity
	Tell us about your planned Living Memory activity. What do you plan to do and why?
We will be funding some activities with high impact – imaginative and exciting ideas involving lots of people and discovering forgotten stories, as well as encouraging groups who have never connected with the CWGC to find their local war graves. 
	

	How does your planned activity meet one [or more] of our 5 criteria?  [It’s fine to only meet one.]

	· Activities with high impact (imaginative, good to share with wider community, involving lots of people, discovering forgotten stories or researching Somme casualties buried in the British Isles)
	

	· Activity connected to the largest* CWGC grave and memorial sites [200 or more CWGC graves] email livingmemory@cwgc.org for suggestions
	

	· Activity which take place across the period of the Somme centenary - not only on the First Day email livingmemory@cwgc.org for suggestions
	

	· Groups representing the full spectrum of the UK population 
	

	· Groups which would not be able to take part without our support, or who are new to heritage activity
	

	When will your activity take place?
Please note funded activity needs to take place between the 1st July – 18th November 2016.  Take inspiration from Living Memory timeline in the resource pack or if you want to tie into when your local battalions fought at the Somme email livingmemory@cwgc.org and we can tell you.
	

	Where will your activity take place?

Please provide a full address if you have this information.
	

	Will you work with any other partners to deliver your project?
	

	Who are your target audience? 

For example is this an intergenerational event, for young people, for adults, for older people, for the general public etc.
	

	Which UK war graves will you be visiting as part of your activity?
Some of our funding will go to groups near cemeteries with more than 200 war graves, but don’t worry if you are marking a single grave: every grave should be remembered.
	

	How much funding do you require?

Please note that the maximum you can request from Living Memory is £200
	

	What will you use this funding to cover?

For example, transport £20, printing £10, refreshments £30. See more in Frequently Asked Questions section at the end
	

	Are you seeking any other additional funding from elsewhere?  This won’t count against you. 
	


Section Three – Equal Opportunities Monitoring
The Living Memory Project promotes equality and diversity in its funding selection process. We actively encourage applications from all sectors of the community. In order to ensure that our equality and diversity policy is operating effectively, we would be grateful if you could complete the following information about yourself.
In compliance with the Data Protection Act, the Living Memory project will treat all information contained within this form as confidential.  This information you provide us is for monitoring purposes only, your responses will remain anonymous and will not be used in any part of the selection process. 

1) Age Group – please tick appropriate box below

	18 - 25
	26 - 35
	36 – 55
	56 - 65
	66+

	
	
	
	
	


2) Religious belief: please tick appropriate box below to indicate your religious belief
	Atheism
	Islam
	Buddhism
	Judaism
	Christianity
	Sikhism
	Hinduism
	Other
	I do not wish to disclose

	
	
	
	
	
	
	
	
	


3) Community Background

Regardless of whether they actually practice a particular religion, most people in Northern Ireland are perceived to be members of either the Protestant or Roman Catholic communities.

Please indicate the community to which you belong by ticking the appropriate box below:

I am a member of the Protestant community:
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I am a member of the Roman Catholic community:
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I am not a member of either the Protestant 

or the Roman Catholic communities:
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4) Ethnic origin: please tick appropriate box below

	Asian or Asian British - Bangladeshi 
	
	Mixed – White and Asian 
	

	Asian or Asian British - Indian 
	
	Mixed - White and Black African 
	

	Asian or Asian British – Pakistani 
	
	Mixed – White and Black Caribbean 
	

	Asian or Asian British – any other Asian background 
	
	Mixed – any other mixed background 
	

	Black or Black British – African 
	
	White – British 
	

	Black or Black British – Caribbean 
	
	White – Irish 
	

	Black or Black British – any other black background 
	
	White – any other White background 
	

	Chinese 
	
	Prefer not to say 
	

	Other
	
	
	


Section Four – Data Protection & Photo Permissions 
Your data will be stored by Big Ideas Company who are registered with the Information Commissioner’s Office and comply with Data Protection Law.  By registering with the Living Memory Project you are agreeing for your data to be held by Big Ideas Company and also shared with the Commonwealth War Graves Commission.

Please sign here to confirm that you agree for Big Ideas Company and Commonwealth War Graves Commission to store your data safely. 

	


If you take any pictures of your Living Memory activity in action, please ensure that you have all the necessary photo permissions in place. You need to seek written approval to take and distribute images of people, in particular young people and vulnerable adults. When working with young people and vulnerable adults, Big Ideas Company strongly recommends that any photographer has a DBS check.

Please sign here to confirm that any images shared with Big Ideas Company and the Commonwealth War Graves Commission will have all of the necessary permissions in place.

	


In order to safeguard those involved in the project, I understand that Living Memory funded groups should:
· Have appropriate public liability insurance for any public events. Big Ideas Company is not liable for insurance cover of partner events associated with Living Memory 
· Ensure that an appropriate risk assessment is undertaken for any public events and that all events are safe for members of the public to attend

· Observe young people and vulnerable people protection policies.
Please sign here to confirm that your group will safeguard those involved. 

	


Frequently Asked Questions


What can I use my funding for?

Funding available to each group ranges from £50 - £200 and can cover the following costs:
· Transport costs - to take a group to visit your local war graves in the UK

· Printing/ photocopying costs – for any research you want to share

· Venue hire costs – to to host a Living Memory community event

· Resources – for creative activities such as creative writing, painting, printing etc.
· Seeds and gardening materials
· Hire of film or photography equipment to record activities

· Guest speaker and performer expenses for events.
Events and activities supported by Living Memory funding should be free for members of the public. The above list is not exhaustive of all costs that can be claimed, please contact the team if you have any other costs not listed above to confirm if they can be accepted livingmemory@cwgc.org   

Funding cannot be used towards any staff costs, core costs, creation of new memorials/ commemorative plaques or existing planned activities. 

What will I receive if I am selected?

Living Memory funded groups will receive:
· A hard copy and digital resource pack
· Support from Living Memory team to help deliver activities and undertake research
· Support with local press and social media
· A Living Memory certificate of participation
· Expenses up to the value of £200 based on evidence of eligible expenditure.

What are the selection criteria for the Living Memory project?
Funding will be shared across a range of five criteria so please tell us if any of these points applies to you.   The Living Memory team will be looking for a broad range of activity and no applicant is expected to fulfil all the criteria:

· Groups representing the full spectrum of the UK population 
· Activities with high impact (imaginative, good to share with wider community, involving lots of people, discovering forgotten stories)

· Activity connected to the largest CWGC grave and memorial sites with more than 200 war graves.  If you aren’t sure where to find CWGC war graves take a look in the resource pack or email livingmemory@cwgc.org for more help
· Activity which take place across the period of the Somme centenary - not only on the First Day.  Take inspiration from the Living Memory Timeline in the resource pack or email livingmemory@cwgc.org for information about when your local battalion fought at the Somme
· Groups which would not be able to take part without our support, or who are new to heritage activity.  
What happens if I am not selected?
Everyone is welcome to take part in the Living Memory Project.  Many of the groups taking part in the Living Memory Project will not need additional funding.  We have a free resource pack which everyone can receive and we are using the internet and social media to include everyone.  The funding is available to help groups who would like to do something special and to remove financial barriers to participation.  
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